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Statement of Policy 
Anderson University (University and affiliates), including its trustees, officers and employees, 
has a clear obligation and commitment to conduct all affairs of the University in accordance 
with the highest standards of integrity and ethics, and in compliance with applicable federal 
and state laws and with the standards set forth below related to conflict of interest and 
commitment to the best interests of Anderson University. 
 
All employees of Anderson University must avoid conflicts of interest or any appearance of 
conflicts between their own personal interests and the interests of the University. All 
employees are obligated to avoid any situation in which an actual or potential conflict of 
interest could arise. Any situation or activity involving a potential conflict of interest must be 
disclosed in advance in accordance with the policy and procedures set forth below. 
 

Scope of Policy 
This policy applies to all trustees, officers and employees of Anderson University, including full 
and part-time employees (hereafter "Employees”). 
 

No Compensation Except as Employee 
No Employee or any affiliate of such Employee, as defined in paragraph (a) below, may serve as 
a paid consultant or enter into a paid employment or contractual relationship with Anderson 
University, or otherwise provide services to Anderson University for payment, except in his or 
her capacity as an Employee of Anderson University.  

• An affiliate is defined to include (i) an organization of which an Employee is an officer, 
director, trustee, partner, Employee or agent and from which an Employee would 
materially benefit directly or indirectly if such organization were to provide goods or 
services to Anderson University; (ii) an organization in which the Employee is either an 
actual or beneficial owner of more than five (5%) percent of the voting stock or 
controlling interest of such an organization; (iii) an organization with which the 
Employee has any other direct or indirect dealings from which he or she knowingly or 
materially benefits, e.g., through receipt directly or indirectly of cash or other property 
for services rendered; (iv) any spouse, parent, child, sibling or in-law of an Employee or 
an in-law of any such spouse, parent, child or sibling; or (v) any parent, child or sibling of 
an Employee's spouse or an in-law of any such parent, child or sibling. 

• An Employee must disclose in advance (see Section 6 below) any proposed business 
relationship between Anderson University and the Employee or an affiliate of such 
Employee, such as those described in paragraph (a) above, and obtain written approval 
before the Employee or the Employee's affiliate is permitted to do business with 
Anderson University in any capacity. In any instance in which such written approval is 
obtained, the Employee shall not participate on behalf of Anderson University in any 
transaction involving the University. 
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Conflict of Interest in Employment and Business Practices 
University Employees must not allow a personal or outside interest to interfere with their 
duties and responsibilities to Anderson University. Even the appearance of a conflict of interest 
should be avoided. Any situation or activity which could give rise to an actual or apparent 
conflict of interest should be disclosed in advance in accordance with Section 6 below. 
 
While it is not possible to provide an all-inclusive list of examples of situations giving rise to a 
conflict of interest or the appearance of a conflict of interest, the following is a list of situations 
which, unless disclosed and approved in advance, present conflicts of interest in violation of 
University policy:  

• Doing business with Anderson University through an affiliate, as defined in Section 3(a) 
above;  

• Conducting business on behalf of Anderson University with an affiliate, as defined in 
Section 3(a) above;  

• Having a private business relationship with any person or entity doing business with 
Anderson University;  

• Assisting anyone seeking to do business with Anderson University by providing 
confidential University information to such person or entity ;  

• Accepting cash gifts of any amount from any person or entity doing business with 
Anderson University;  

• Accepting non-cash gifts of any type, including materials, services or entertainment, at 
no cost or at unreasonably discounted prices, from persons or entities doing business 
with Anderson University, particularly in situations in which a reasonable person would 
infer that the intention of such gift was to influence your decisions and actions on behalf 
of Anderson University. (An occasional lunch or dinner is not prohibited by this 
paragraph, nor is the receipt of an occasional holiday (or other) gift or attendance at a 
charitable event as a guest. Acceptance of a personal gift having more than a nominal 
value is prohibited by this paragraph;  

• Engaging in the unauthorized use or dissemination of confidential, privileged or 
proprietary information obtained as a result of your employment at Anderson 
University, and/or using or disseminating such information for personal benefit or for 
the benefit of some other person or entity, absent Anderson University's consent to 
such use or dissemination;  

• Soliciting personal gifts or special favors from any person or entity doing business, or 
seeking to do business, with Anderson University;  

• Supervising or evaluating the work of a relative or of any person defined as an affiliate 
pursuant to Section 3(a) above;  

• Participating in any decision that involves either a direct benefit or detriment to a 
person defined as an affiliate in Section 3(a) above;  

• Conditioning any actual or potential business relationship with Anderson University on a 
charitable gift or contribution to Anderson University; 

• Involvement in any other situation or activity in which an actual or the potential for a 
conflict of interest exists.  
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The purpose of the above examples is to ensure that the Employee discloses and discusses in 
advance any questionable situation that may arise. The failure to disclose any questionable 
situation suggests that a conflict of interest exists. Accordingly, the Employee should bring to 
his or her Supervisor's attention any situation that may potentially create a conflict of interest 
or the appearance of one in accordance with Section 6 below. (Disclosure Responsibilities) 
 

Commitment to University 
Every Employee owes a duty of loyalty and trust to Anderson University and shall be alert to the 
possibility that outside obligations, financial interests or other employment can affect the 
Employee's commitment to Anderson University. Any involvement by a University Employee in 
personal business ventures shall be conducted solely outside Anderson University work 
environment and not during times when he or she is required or expected to perform the 
duties and responsibilities of his or her University employment. An Employee may not use 
University resources, including but not limited to office equipment, supplies or support staff in 
furtherance of any personal business venture. 
 
Anderson University is generally supportive of the professional, charitable and philanthropic 
outside interests of its Employees. Thus, an Employee's outside interests falling into these 
categories may be supported by Anderson University in appropriate circumstances. In all 
instances, however, the Employee is required to obtain permission before pursuing such 
professional, charitable or philanthropic activities within Anderson University work 
environment. 
 

Disclosure Responsibilities 
It is the responsibility of every Employee to discuss with his or her supervisor any situation or 
activity that might result in a conflict of interest or a violation of this policy before participating 
in that situation or activity. An Employee must refrain from participating in any questionable 
activity unless and until the Employee is expressly permitted to do so by his or her Supervisor. 
 
Any Supervisor to whom a disclosure is made shall determine whether the questionable 
situation or activity presents a potential conflict of interest. Unless the Supervisor is able to 
determine that no such potential conflict of interest exists, the Supervisor shall require the 
Employee to disclose the activity in writing, and the disclosure and entire situation shall be 
reviewed with the appropriate dean or director before determining whether the Employee 
should be permitted to participate in the particular situation. The dean or director, in turn, shall 
not permit any Employee to participate in any questionable activity unless and until the 
appropriate Executive Team member has reviewed, discussed and disclosed the activity to the 
Executive Team. The Executive Team may determine that the proposed activity or situation may  
continue provided that the Executive Team determines that sufficient safeguards exist to 
protect fully Anderson University's interests. Such a determination shall be set forth in writing.  
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An Employee who disagrees with a determination made pursuant to this Policy may seek 
review by the President, whose decision shall be final. 
 

Non-Compliance with This Policy 
Any failure to comply with this policy, including the failure to disclose possible conflicts of 
interest or the refusal to cease activities that are determined to be in conflict with Anderson 
University's best interests, may be grounds for disciplinary action and may lead to termination. 
 

Annual Disclosure and Compliance Affirmation Statement 
Employees shall be required to file on an annual basis a Disclosure and Compliance Statement 
disclosing their personal interest, direct or indirect, in any University transaction during the 
previous year and affirming that (i) the Employee has read Anderson University's Conflict of 
Interest Policy, (ii) the Employee will avoid participating in any University decision in which the 
Employee or any affiliate could be said to have any personal financial or other stake in the 
decision or where other outside influences could influence the Employee's independent 
judgment. Copies of all Disclosure and Compliance Statements shall be kept as a matter of 
record in the Office of the Controller. 
 
Any questions concerning this Policy may be addressed to the Vice President for Finance and 
Treasurer. 
 
 
 
 
 
 
 

Approved by President’s Executive Staff: October 3, 2007  
Approved by Board of Trustees Audit Committee: October 29, 2007 
Approved by Board of Trustees: October 29, 2007 
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