Jennifer Psychology	Comment by ITS Tech Support: The following represents a general outline of a resume for graduate school.   The resume can be 2 pages.  Be sure to include enough relevant information to fill the last page entirely.  If necessary, put the names of 3 to 4 references on the last page.  

This resume is times new roman, 11 font.  Font can be between 10 and 12. (except for the name which should be 16, bolded)
1100 E. Fifth Street Anderson, IN  46012
765.555.5555  jpsychology@anderson.edu
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· Skilled in research and statistics.  Interest in cognitive and behavioral therapy
· Double-Major Psychology and Mathematics.   Self-motivated.
· Experience working with a diverse community.  Fluent in English, Spanish.
· Seeking research fellowship


Jennifer Psychology – 765.555.5555 – jpsychology@anderson.edu
Education & Honors	Comment by ITS Tech Support: Just include what you have.  The information below is included merely to jog your memory.  Most graduating seniors would not include relevant coursework except as it applies to their research interests. 
Bachelor of Arts Summa Cum Laude Anderson University, Anderson, IN	May 20xx
· Double Major:  Psychology and Mathematics 
	GPA 4.00/4.00
Honors & Scholarship
	· Center for Public Service Fellow
· Celebration of Service Honoree

	· University Honors Program
· Dean's List: all semesters
· Alpha Chi Honors Society

	Certifications
	· 

	· Red Cross First-aid and CPR
· Crisis Intervention
	· Certified Interpersonal Skills Trainer )




Relevant Coursework
	· General Psychology Lab
· Social Psychology
· Interpersonal Skills
· Abnormal and Cognitive Psychology
· Senior Capstone
	· Statistics
· Applied Mathematics
· Statistical Research – Independent Study




Research & Academics	Comment by ITS Tech Support: Talk to your professors about what activities you have done while a student at AU that are “resume builders” for graduate school.  There are many.
· Butler Undergraduate Research Conference	20xx
Published Article name or name of research presentation	when presented or published

Other Professional Conferences
· Day of Healing conference	20xx
· AU Scholar Day	20xx
· 
· American Psychological Association

University & Teaching Experience	Comment by ITS Tech Support: If you are seeking a fellowship or graduate assistantship, market your ability to teach, work with college-aged students, as well as your ability to research.  This information typically is on page 1.  

If you have less experience, consider that you may have worked as an SA in the Psychology department.  Be sure your leadership and scholarship information is on page 1. 
Anderson University, Anderson, IN
LART1050 Peer Mentor 	Fall 20xx - Spring 20xx	
Collaborated with professor to facilitate experiences in and outside of the classroom to build connections among FYE students.  

PSYC2100 
Obtained training and certification as Interpersonal Skills Trainer.  Tell what venues you have actually acted as a CIST.



Other Experience	Comment by ITS Tech Support: Key words are essential.  If your goal is counseling, Use counseling language.  This is straight from a job description of a counselor (use the O*net online).  If you are seeking a research job, focus more on research language.  Identify psychological, emotional, or behavioral issues and diagnose disorders, using information obtained from interviews, tests, records, and reference materials.
•	Develop and implement individual treatment plans, specifying type, frequency, intensity, and duration of therapy.
•	Interact with clients to assist them in gaining insight, defining goals, and planning action to achieve effective personal, social, educational, and vocational development and adjustment.
•	Discuss the treatment of problems with clients.
•	Use a variety of treatment methods, such as psychotherapy, hypnosis, behavior modification, stress reduction therapy, psychodrama, and play therapy.
•	Counsel individuals and groups regarding problems, such as stress, substance abuse, and family situations, to modify behavior or to improve personal, social, and vocational adjustment.
•	Write reports on clients and maintain required paperwork.
•	Evaluate the effectiveness of counseling or treatments and the accuracy and completeness of diagnoses, modifying plans and diagnoses as necessary.
•	Obtain and study medical, psychological, social, and family histories by interviewing individuals, couples, or families and by reviewing records.
•	Consult reference material, such as textbooks, manuals, and journals, to identify symptoms, make diagnoses, and develop approaches to treatment.

Rainbow Christian Camp Tipton, IN	Summer 20xx
As Camp Counselor, guided campers in 1st-12th grade in a week long camps focused on sports, crafts, and Biblical studies.  Facilitated both high and low ropes courses and led daily activities for 12 campers.  
Anderson University, Anderson, IN

House Manager Reardon Auditorium	Since January 20xx
· Review emergency procedures with event ushers. Prepare for conferences, concerts, and youth conventions, serving anywhere from 20 guests to 2,000. Promoted from chapel usher position to managerial staff. 

· •Preschool Sunday school teacher, The Bridge Community Church
· •Volunteer at Alternatives, Women’s Shelter 	Since Fall 20xx	Comment by ITS Tech Support: Volunteer is considered experience.  Many psychology students wish to show their breadth of working with populations – homeless men, battered women, children, work in crisis – such as a rape hotline

Technology
· Relational database design, HTML, and spread sheets.  
· Highly skilled in Excel, designing formulas, graphs and charts.
· Statistical research and analysis using SPSS (20xx).


Leadership & International	Comment by ITS Tech Support: Sharing your breadth can make you more appealing. 
· University Chapel Speaker – Living in Peace – Spring 20xx
· President, Orange, Black and Green (OBG) Environmental Club – Since 20xx
· Advisory committee - Peace and Conflict Transformation (PACT) – Since 20xx
· Student Peace Initiative (SPI) – Since 20xx

· Extensive travel, living in Europe, the Grand Cayman and Africa.
· Summer volunteer, participating in Work Camps and in Soccer Camps in Costa Rica and for two summers in the Dominican Republic.   I
· Involved in the AIDS Prevention Program in Uganda
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